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POLICY ON PREVENTION OF SEXUAL HARASSMENT (POSH POLICY) 

1. Objective: 

 
As our Company is committed to conducting and governing ourselves with ethics, 
transparency and accountability and to this, we have developed governance structures, 
practices and procedures that ensure that ethical conduct at all levels is promoted across 
our value chain. It is thus in acknowledgement of and consonance with these values, that 
we are dedicated to ensuring that the work environment at all our locations is conducive to 
fair, safe and harmonious relations, based on mutual trust and respect, between all the 
associates of the Company. 

 
The Company has a zero-tolerance approach towards sexual harassment and shall initiate 
all appropriate steps to prevent any kind of sexual harassment at the workplace. This policy 
is in line with the Sexual Harassment of Women at Workplace (Prevention, 
Prohibition and Redressal) Act, 2013 and Vishaka guidelines, 1997 as laid down by the 
Supreme Court, India. 

 
The Company will treat allegations of sexual harassment, of all employees seriously and 
will make every effort to investigate any claim of sexual harassment in a fair and equitable 
manner. Confidentiality and sensitivity will be maintained in handling allegations of sexual 
harassment. 

 
The objectives of the POSH policy at the Company are – 

 
 To prevent sexual harassment during the course of its business 

 To redress grievances of sexual harassment that occur during the course of its 
business 

 To ensure compliance with all legal provisions with respect to sexual 
harassment at the workplace. 
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2. Scope: 
This policy applies to all individuals associated with the Company, including but not 
limited to employees, contractors, vendors, clients, and visitors. It covers all forms of sexual 
harassment, whether occurring within the workplace premises, during work-related 
activities outside the workplace, or through electronic communication channels. 

 
3. Definition: 

 
a) "Aggrieved Person" means a person in relation to workplace whether employed or not, 
who alleges to have been subject to any act of sexual harassment by the Respondent 

 
b) "Company" means ‘Tempsens Instruments (India) Limited 

 
c) “Employee”: Employee means a person employed at the workplace for any work on 
regular, temporary, ad hoc, or daily wage basis, either directly, or through an agent, 
including a contractor, whether for remuneration or not, or working on a voluntary basis or 
otherwise, whether the terms of employment are express or implied, and includes a co-
worker, contract worker, probationer, trainee, intern or called by any other such name. 
It also includes any visitor who visits Company premises; or any person who is a 

temporary resident of any of the accommodations or premises allotted by Company. 

 
d) “Employer”: means any person responsible for the management, supervision, and 
control of the workplace. 

e) “Management” includes a person, or board of directors, or a committee, responsible for 
formulation and administration of policies of the Organization. 

 
f) “Internal Complaints Committee (ICC)”: means an Internal Complaint Committee (ICC) 
constituted by the Company as per this policy. 

 
g) “Chairperson”: means the Chairperson of the Internal Complaints Committee (ICC) 
nominated by the Management. 

 
h) “Member”: means a Member of the Internal Complaints Committee (ICC) nominated by 
the Management. 

 
i) “Sexual Harassment”: maybe one or a series of incidents involving unsolicited and 
unwelcome sexual advances, requests for sexual favours, or any other verbal or physical 
conduct of sexual nature. 
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Sexual harassment is defined as unwelcome conduct of a sexual nature, including but 
not limited to: 

 Verbal harassment, such as sexual comments, jokes, or innuendos. 
 Non-verbal harassment, such as leering, gestures, or displaying sexually 

suggestive materials.  

 Physical harassment, such as unwanted touching, hugging, or advances. 

 Quid pro quo harassment, where submission to or rejection of unwelcome sexual 
conduct is made a condition of employment, promotion, or other employment-
related decisions. 

 any other unwelcome physical, verbal or non-verbal conduct of sexual nature; 

 
In addition, the following action (either individually or coupled with any of the above), 
if it occurs or is present in relation to or connected with any act or behaviour of sexual 
harassment may also amount to sexual harassment: 

 
(i) Implied or explicit promise of preferential treatment in employment; or 

(ii) Implied or explicit threat of detrimental treatment in employment; or 

(iii) Implied or explicit threat about the present or future employment status; or 

(iv) Conduct which interferes with work or creates an intimidating or 
offensive or hostile work environment; or 

(v) humiliating treatment likely to affect the health and safety of the aggrieved person. 

(vi) any other acts or behaviour, any reasonable person views as such 

 
j) "Workplace includes all Company premises and shall include any place visited by the 

employee in the course of employment including transportation provided by the 
employer for undertaking such journey. 

 

 
4. Prevention 

The Company shall introduce suitable steps to prevent any kind of sexual harassment at the 
workplace. Awareness material shall be made available for all employees and other 
stakeholders so that everyone is made aware of the need to prevent any kind of sexual 
harassment. 

5. Prohibited Conduct 

a. All forms of sexual harassment are strictly prohibited and will not be tolerated by the 
Company. 

b. Conduct that may create a hostile or intimidating work environment based on sex, 
gender, or sexual orientation is also prohibited. 
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c. Retaliation against individuals who report incidents of sexual harassment or participate 
in investigations is strictly prohibited and will result in disciplinary action. 

6. Responsibilities Regarding Sexual Harassment 

All employees have a personal responsibility to ensure that their behaviour is not contrary 
to this policy. All employees are encouraged to reinforce the maintenance of a work 
environment free from sexual harassment. 

7. Complaint Redressal Mechanism: 

An appropriate complaint mechanism in the form of " Internal Complaints Committee 
(ICC)" has been created in the Company for time-bound redressal of the complaint made 
by the aggrieved person. 

 

i) Constitution of Internal Complaints Committee (ICC) 

A Complaints Committee for redressal of sexual harassment complaint (made by the 
aggrieved person) and for ensuring time bound treatment of such complaints is instituted. 
The ICC shall be formed in accordance with the Act. Such an Internal Complaints Committee 
(ICC) may be constituted at all administrative units and offices located at different places. 

The Internal Complaints Committee is responsible for: 

 Investigating every formal written complaint of sexual harassment. 

 Taking appropriate remedial measures to respond to any substantiated 
allegations of sexual harassment. 

 Discouraging and preventing employment-related sexual harassment.  

 Conduct periodic meetings to discuss the progress of complaints received, if any. 

 
ii) Reporting Procedures 

Employees who experience or witness sexual harassment are encouraged to report the 
incident promptly to their supervisor, Human Resources, or any designated individual or 
committee responsible for handling complaints. Complaints may be made verbally or in 
writing, and individuals have the option to request confidentiality to the extent possible. 

 
1. The complainant /aggrieved person can submit a written complaint – either through 

hard copy or an email, within three (3) months of the actual incident, to any member of 
the ICC and in case of a series of incidents, within a period of three months from the date 
of last incident. The employee is required to disclose their name, department, division 
and location they are working in, to enable the Committee to contact them and take the 
matter forward. 
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2. The ICC shall, within 7 working days of receiving the complaint, send a copy of the 
complaint and a formal notice to the person against whom the complaint is made. 

 
3. The person against whom the complaint is made should respond to the ICC, within 10 

working days of receiving the complaint copy. Such a response should carry details of 
any supporting evidence, transcripts of any communication, names and co-ordinates of 
any witnesses which can be used as a defence mechanism in resolution of the complaint. 

 
4. The ICC shall take up the complaint for investigation and shall ensure that the 

investigation is completed within 90 days from the date of complaint. 

 
5. The Company will investigate all complaints of sexual harassment promptly, impartially, 

and confidentially, taking appropriate action to address and remedy the situation. 

 
iii) Redressal Procedure: 

 
i. The ICC shall complete its investigation within 90 days from the date of 

receiving the complaint. 
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ii. Both the Complainant and the person against whom the complaint is made should 
be given sufficient time to respond to the ICC’s findings. 

iii. The Committee shall commence an inquiry within 7 working days from the date of 
receipt of the complaint and will meet the complainant within 3 (three) working 
days from commencement of inquiry. 

iv. Chairperson of the Internal Complaints Committee (ICC) will proceed to determine 
whether the allegations (assuming them to be true only for the purpose of this 
determination) made in the complaint fall under the purview of Sexual Harassment, 
preferably within 30 days from receipt of the complaint. 

v. In the event, the allegation does not fall under the purview of Sexual Harassment, 
or the allegation does not constitute an offence of Sexual Harassment, the 
Committee will record this finding with reasons and communicate the same to the 
complainant. 

vi. If the Internal Complaints Committee (ICC) determines that the allegations 
constitute an act of sexual harassment, they will proceed to investigate. 

vii. Where such conduct, on the part of the accused, amounts to a specific offence under 
the law, the Company shall initiate appropriate action in accordance with law by 
making a complaint with the appropriate authority. 

viii. If the ICC arrives at the conclusion that the allegation against the Respondent has 
been proved, it shall recommend to the Employer to consider sexual harassment as 
a misconduct and take action in accordance with the provisions of the Service Rules 
of the Company. 

ix. If the allegations are not proved, ICC will check if the complaint was false or 
malicious and if yes, recommend action against the complainant. If the allegation 
against the Respondent has not been proved, the Committee may recommend not 
to take any action in the matter. 

x. If the allegations against the Respondent have not been proved and if the complaint 
was also not false or malicious, the Committee may recommend not to take any 
action in the matter. 

xi. The committee shall on completion of the enquiry provide a report of its findings 
within 10 days from the date of completion of the enquiry and such report shall be 
made available to both Aggrieved and Respondent. 

 
iv) Disciplinary Action: 

a. Any employee found to have engaged in sexual harassment or violated this 
policy will be subject to disciplinary action, up to and including termination of 
employment. 

 
The corrective action/ disciplinary action may include any of the 
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following: 

a. Formal apology 

b. Counselling 

c. Written warning to the perpetrator and a copy of it maintained in the 
employee's file. 

d. Change of work assignment/ transfer for either the perpetrator or the victim. 

e. Withholding or stoppage of Increment/Promotions. 

f. Negative impact on performance appraisal. 

g. Fine 

h. Compensation to the aggrieved person through deduction from the salary 
of the person found guilty. 

i. Termination of services of the employee found guilty of the offence 
without notice or any compensation in lieu of notice. 

 
b. Contractors, vendors, clients, or visitors found to have engaged in sexual 

harassment may have their relationship with the Company terminated, and 
appropriate measures will be taken to prevent future incidents. 

 
IN CASE OF FALSE ALLEGATION: 

 
The complaint of sexual harassment made by any employee shall be taken up with 
utmost seriousness by Company. However, there shall be zero tolerance for any false 
accusation. In case the complaint is found to be false, the Complainant shall, if deemed 
fit, be liable for appropriate disciplinary action by the Management. 

 
v) Redressal – Conciliation and Settlement 

 
At the request of the aggrieved person/ complainant to take steps for settle the 
matter through conciliation, the Internal Complaints Committee (ICC) may initiate 
conciliation between the complainant and the person against whom the complaint is 
raised. 

 
The conciliation can be in any manner (e.g., formal apology, affidavit) but not for any 
materialistic gain or involvement of money in lieu thereof. If the matter is settled as 
part of the conciliation process, the person against whom the complaint has been 
made, has to honour the settlement. 

 
Where a settlement has been arrived at as above, the Internal Complaints Committee 
(ICC), shall record the settlement so arrived and forward the same to the employer to 
take action as specified in the recommendation and where a settlement is arrived 
through conciliation, no further inquiry shall be conducted by the Internal Complaints 
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Committee (ICC). 

 
If the person against whom the complaint has been made has not honour the 
settlement or if the matter itself is not settled through conciliation process, the 
investigation process has to proceed as per the process. 

 
8. Confidentiality 

To protect the interests of the victim, the accused person and others who may report 
incidents of sexual harassment, confidentiality will be maintained throughout the 
investigatory process to the extent practicable and appropriate under the circumstances. 
All records of complaints, including contents of meetings, results of investigations and 
other relevant material will be kept confidential except where disclosure is required under 
relevant law. 

 
9. Protection to Complainant / Victim / Witnesses 

The Company is committed to ensuring that no employee who brings forward a harassment 
concern is subject to any form of reprisal. Any reprisal will be subject to disciplinary action. 
The Company will ensure that the victim or witnesses are not victimized or discriminated 
against while dealing with complaints of sexual harassment. However, anyone who abuses 
the procedure (for example, by maliciously putting an allegation knowing it to be untrue) 
will be subject to disciplinary action. 

 
10. Awareness: 

1. All the women Employees, Agents, Customers, Vendors, Partners and Visitors shall have 
access to this Policy. 

2. An awareness program shall be conducted among the women employees on the Policy & 
formation of ICC. 

3. The Company shall comply with all other details as set out under Section 19 of the Act to 
ensure that all employees are provided with the safe working environment at workplace. 

4. Company shall display the notice showing the name of the ICC members suitably. 
 

5. Company shall make a declaration regarding the Policy on sexual harassment every 
year in the annual report. 

 
11. Reporting: 

1. The ICC shall prepare an annual report with the following details and shall submit the 
same to the Management to include in its annual report: 

a. Number of Complaints of sexual harassment received during the year; 

b. Number of complaints disposed of during the year; 

c. Number of cases pending for more than 90 days; 
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d. Number of workshops or awareness program against sexual harassment carried out. 

e. Nature of action taken by the employer. 

 
2. The above Annual Report and the MIS should be prepared by the ICC and shall be 
submitted before the end of each financial year to the Senior Management of the Company. 

 
12. Duties of Employer 

Employer shall: 

a. Provide a safe working environment at the workplace which shall include safety from the 
persons coming into contact at the workplace. 

b. Display at any conspicuous place in the workplace, the penal consequences of sexual 
harassments; and the order constituting, the Internal Complaints Committee (ICC). 

c. Organize workshops and awareness programmes at regular intervals for sensitizing the 
employees with the provisions of the Act and orientation programmes for the members of the 
Internal Complaints Committee (ICC). 

d. Conduct capacity building and skill building programmes for the Members of the Internal 
Complaints Committee (ICC). 

e. Declare the names and contact details of all the Members of the Internal Complaints 
Committee (ICC). 

f. Provide necessary facilities to the Internal Complaints Committee (ICC) for dealing with the 
complaint and conducting an inquiry. 

g. Assist in securing the attendance of respondent and witnesses before the Internal 
Complaints Committee (ICC). 

 
h. Make available such information to the Internal Complaints Committee (ICC) as it may 
require having regard to the complaint. 

i. Provide assistance to the woman if she so chooses to file a complaint in relation to the offence 
under the Indian Penal Code (45 of 1860) or any other law for the time being in force. 

j. Cause to initiate action, under the Indian Penal Code (45 of 1860) or any other law for the 
time being in force, against the perpetrator, or if the aggrieved woman so desires, where the 
perpetrator is not an employee, in the workplace at which the incident of sexual harassment 
took place. 

k. Treat sexual harassment as a misconduct under the service rules and initiate action for such 
misconduct. 



 

 
 
 

  
 

 
   

 

Tempsens Instruments (India) Limited Phone: +91 9116554600  CIN: U31402GJ1990PLC149769 
(Formerly known as Tempsens Instruments (India) Private Limited) E-mail: info@tempsens.com  GSTIN No.: 08AAACT5482C1ZF  
B-188, B-189, B-169 (Part), B-188A & F-188(E), Website: www.tempsens.com 
Road No.-5, Mewar Industrial Area, Madri,  
Udaipur, Rajasthan, INDIA, PIN- 313003 

 
Registered Office: TF-304, Florence Classic, 10 Ashapuri Society, Akota, Vadodara, Gujarat, INDIA, PIN-390020 

Corporate Office: B-188, B-189, B-9 (Part), B-188A & F-188(E), Road No 5, Mewar Industrial Area, Madri, Udaipur, Rajasthan, India, PIN – 313003   

l. Monitor the timely submission of reports by the Internal Complaints Committee (ICC). 

 
13. Penalty and Punishment 

a.  Punishment for false or malicious complaint and false evidence: 

(i) Where the Internal Complaints Committee (ICC), arrives at a conclusion that the 
allegation against the respondent is malicious or the aggrieved person or any other person 
making the complaint has made the complaint knowing it to be false or the aggrieved 
woman or any other person making the complaint has produced any forged or misleading 
document, it may recommend to the employer, to take disciplinary action against the 
woman or the person who has made the complaint in accordance with the provisions of the 
Act/Rules. 

 

(ii) Where the Internal Complaints Committee (ICC), arrives at a conclusion that during 
the inquiry any witness has given false evidence or produced any forged or misleading 
document, it may recommend to the employer of the witness, to take appropriate 
disciplinary actions to the said witness. 

 
b.  Punishment for publication or making known contents of complaint and inquiry 
proceedings: 

(i) The contents of the complaint, the identity and addresses of the aggrieved woman, 
respondent and witnesses, any information relating to conciliation and inquiry 
proceedings, recommendations of the Internal Complaints Committee (ICC), and the action 
taken by the employer shall not be published, communicated or made known to the public, 
press and media in any manner, provided that information may be disseminated regarding 
the justice secured to any victim of sexual harassment without disclosing the name, 
address, identity or any other particulars calculated to lead to the identification of the 
aggrieved woman and witnesses. 

(ii) Where any person entrusted with the duty to handle or deal with the complaint, 
inquiry or any recommendations or action to be taken in that regard, contravenes the 
above-mentioned provisions, he/she shall be liable for disciplinary actions. 

 
c.  Penalty for non-compliance with provisions of Act: 

Where the employer fails to: 

(i) Constitute an Internal Complaints Committee (ICC); 

(ii) Take action pertaining to enquiry, punishment for false or malicious complaint and 
false evidence or inclusion of information in annual report (or where no such report is 
required to be prepared, intimate such number of cases, if any, to the District Officer). 

(iii) Contravenes or attempts to contravene or abets contravention of other provisions of 
the Act or any rules made thereunder, he shall be punishable with fine or other 
punishment as per the provisions of the Act/Rules. 
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14. Review and Amendment: 

a. This POSH Policy will be reviewed periodically to ensure its effectiveness and 
compliance with legal requirements. 

b. Amendments to the policy may be made as necessary to address changing 
circumstances or emerging best practices. 

 
15. Conclusion: 

1. Complaints relating to Sexual Harassment shall be handled and investigations will be 
conducted under the principles of natural justice, basis of fundamental fairness, in an 
impartial and confidential manner so as to protect the identity of all viz. the person filing 
the charge, potential witnesses, and the person accused of improper behaviour. Also, all 
efforts shall be taken to ensure objectivity and thoroughness throughout the process of 
investigation. 

 
2. The identity and address of the aggrieved person, respondent and witnesses must not be 

published or disclosed to the public or media. 

 
3. The decision of the Company shall be final and binding on all. However, the same is 

without prejudice to any recourse that Company or the individual concerned may have 
against the respondent and it shall not limit or restrict the rights of the Complainant and/or 
Company to pursue, nor shall they be precluded from pursuing, such further and other legal 
actions as may be available. 


